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1.06uue nonodxcenus

1.1. INonoxenue no 3amure konpuaeHunHansHoi uupopmauu 8 MKY 10 PAAT (aanee no
TekcTy - [losoxkeHue), ycraHaBaMBaeT oOLUE MOMT0KEHHS O CBEJCHHUAX, OTHOCALMXCSA K
KaTeropuu KoHduaeHumansHoi uudopmanuu ( B TOM YUcie, KOMMEPYECKOH TaiHbI), MOPANOK MX
OXpaHbl OT HeJ0OPOCOBECTHOM KOHKYPEHLUH, OTIpeeAeT eAnHbli s Beex pabotHukoB MKV 10
PIAT (manee no Tekcty — o0pa3oBaTesibHOE YUpexIeHHe) MopsAa0K paboTEl CO CBEACHHIMH,
coaepKallMMH KOH(UAEHIMATBHYIO HHOPMaLHIO, NOPSJA0K AOMYCKa K 3TUM CBEAEHHUSM, a TAKKe
Mepbl OTBETCTBEHHOCTH, IPUMEHACMBIE 3a HapyLueHHe TpeOOBaHHH, YCTAHOBIEHHAIX HACTOALLIUM
[Tonoxexnuem.

1.2. Hacroswee [Tonoxenue paspaboraHo Ha OCHOBE AEHCTBYIOILETO 3aKOHOAATENbCTBA
Poccuiickoit @enepaunu, B Tom uncne ['paxaanckoro koaekca P®, Tpynosoro koaekca PO,
YroaosHoro koaekca P® u denepanbHbix 3aKOHOB:

° «O kommepueckoii TaiiHe» or 29.07.2004r. Ne98-@3 (B pest. Ot 11.07.2011

Ne200-D3);

. «O KOHKYpeHLMH U OrpaHUUeHUN MOHOTIONIMCTHYECKOH ASHTENBHOCTH Ha
TOBapHBIX phIHKax» oT 22.03.1991r. Ne948-1 (B pen. ot 26.07.2006r.);

. «O6 uHpopMaLMH, HHPOPMALIMOHHBIX TEXHOJIOTHAX U O 3aLUMTe

uHgopmauuu» ot 27.07.2006r. Ne149-03 (B pex. ot 05.04.2013r.);

. «O nepcoHaNbHBIX JaHHBIX» OT 26.07.2006r. Nel152-®3 (B pea. ot
05.04.2013r.);

. A Taroxe Ykasa [Tpesunenrta PO ot 06.03.1997 r. Ne188 (B pen. ot
23.09.2005r. Nel111) «O6 yTBepKA€HNH NepeyuHs CBeAeHM KOH(UIEHIIHANBHOTO
Xapakrepa» W Apyrux 3aKOHOAAaTeAbHbIX U HOPMATHBHO-TIPABOBBIX AKTOB, PETYIUPYIOKUX
BOTIPOCHI OXPaHbl KOHQHAEHLHATIBLHOH MHpOpPMALUH.

1.3. ToNoXeHUE pacripoCTPAHIETCs Ha CBEACHMS, COCTABIIAIOIINE KOHPUAECHLMANBHYIO
MHpOpMAaLIMIO (B TOM YHMCIIe, KOMMEpYECKYIO TaliHy) 06pa30BaTENbHOTO YYPEIKAEHHUS, HE3ABUCUMO
OT BUJIa HOCHTEJIsA, Ha KOTOPOM OHY 3a(MKCHPOBAHBI.

1.4. JleticTBre Hactosmero [Tonoxenus pacnpocTpaHaeTcs Ha pabOTHHKOB
00pa3oBaTebHOro yYpeKAeH s, KOTOphIE Jai1 0043aTebCTBO O HepasrialleHu|
KoH(pHAeHUMaNBHON HHOpMaLIKH, a TaloKe Ha L, paboTAOIHUX [0 rPaXKAaHCKO-PaBOBBIM



JI0TOBOPaM, 3aKJIFOYEHHBIM ¢ 00pa30BaTeIbHBIM YUPEKICHUEM, B3SBIIMNX Ha ceOs
0053aTeNbCTBO O HepasriiallleHuH KOHPUIeHINaIbHON NH(POPMAIUH, B MIOPSJIKE U HA YCIOBHUSX,
IIPEeyCMOTPEHHBIX HacTosuM [lonoxxeHuem.

1. Tepmunwvt u onpedenenusn

Jlns uenet Hacrosnero I1onoxenus nCronb3yrTes CAEAYIOIKUE TEPMUHBI U ONIPEICIICHMUS.

Konguoenyuanonasn ungopmayusi — mo0ble CBEACHHS, COCTaBISAIONIME CIY>KEOHYIO,
KOMMEPUYECKYIO TaliHy, BKJIIOUasi IEPCOHAIbHbIEC JAHHBIE COTPYAHUKOB U 00YJaOLTHXCSI.

Obnadamensy KouguoeHyuanrbHoU ungopmayuu - IO, KOTOPOE BlazeeT MHPOPMAIUECH,
COCTaBIISAIONICH KOH(PHUICHIMATIbHYIO HH(OPMAIIHIO, HA 3aKOHHOM OCHOBAaHHMH, OTPAaHUYMIIO JOCTYI
K 3TOW MH(OpPMAlMU U YCTAaHOBHWJIO B OTHOILIECHUU €€ PEKUM KOH(DUICHIMAIbHON MH(OpPMAIIUH.
ObnanateneM HMH(POPMALIMK, COCTABISIOMIEH KOHQUACHIMATBHYI0O HHGOPMAIMIO,  SIBISETCS
0o0pa3oBaTelbHOE YUpEexKIACHUE.

HUnghopmayus — cBeneHus (COOOIICHUS, TAaHHBIC) HE3aBUCUMO OT (DOPMBI UX MTPEICTABICHHSL.

Cnyoicebnass ~ maiina — HAYYHO-TEXHHMYECKasi, TEXHOJOTHYEcKas, IPOU3BOJCTBECHHAS,
(UHAHCOBO-DKOHOMHMYECKass WM WHas HWHPopManus (B TOM YHCIE COCTABISIONIAS CEKPETHI
MPOU3BOJICTBA (HOY-Xay)), KOTOpas UMeeT ACHCTBUTEIbHYIO WM MOTEHIMAIBHYI0 KOMMEPUYECKYIO
[IEHHOCTh B CHJIy HEW3BECTHOCTH €€ TPEThUM JIMIIaM, K KOTOPOH HET CBOOOJHOTO JOCTyHa Ha
3aKOHHOM OCHOBAaHHH, U B OTHOIIEHMH KOTOPOH obnajareneM Takoil MHPOpMAIMKU BBEACH PEXKUM
KOMMepUYecKoil TaitHbl. MHpopMarus MokeT OBITh OTHECeHa K CIy)KeOHOW TaiiHe B TOM, cliydae,
€CJIM OHa TMOJy4eHa, pa3paboTaHa B MPOIECCe OCYIIECTBICHUS TPYIOBBIX MPABOOTHOILIECHUN U HE
BJICUCT (HE MOKET TIOBJICYb) MOJyUYeHHUs MpHUOBLTH o0anaTesieM Takod uHpopmaruu. Ciry:xe0Hyro
TallHy OpraHu3alliyd COCTaBIIAIOT JIOObIE CBEJIEHHUSA, B TOM 4HCIE CBEICHH, COAEpXKalluecs B
CIIy’)KeOHOH Tmepenucke, Telne(OHHBIX IEePErOBOPAxX, MOYTOBBIX OTIPABICHHSAX, TeNerpadHBbIX U
UHBIX COOONICHMSX, IMEpelaBaeMbIX II0 CETAM OJJIEKTPUUYECKOW M IOYTOBOM CBS3M, KOTOpHIE
CTalu W3BECTHBI paboOTHUKY
OpraHu3alii B CBA3M C  HCIOJIHEHHMEM MM  BO3JIOKEHHBIX Ha HEro  TPYIOBBIX
o0s13aHHOCTEH.

K cnyxeOHOI TailHe He OTHOCUTCS HHGpOpMaLus, pasriameHHas o0pa3oBaTeNbHBIM
YUPESKICHUEM CaMOCTOATENbHO WM C €€ corjacws, a Takke WHas  uHpopManus,
OTpaHUYEHHUs JOCTyma K KOTOpOH He
JIOIIyCKAlOTCI B COOTBETCTBHHM C 3aKOHOAATENBCTBOM PD.

Kommepueckas mauina - pexxuM KOH(UIEHIIMAIBHOCTH HMH(OpPMAIMH, TMO3BOJISIIONINNA ee
00J1aaTeNro MPY CYIIECTBYIONINX MIIM BO3MOXHBIX O0CTOSTENIHCTBAX YBEIUUUTH JTOXOIbI, U30€KaTh
HEOIPaBIaHHBIX PAcX0JI0B, COXPAHUTH TOJIOKEHNE HA PBIHKE TOBAPOB, padOT, YCIYT WIIH TOITYIUTh
UHYI0O KOMMEpYECKYI0 BBITO/ly; Hay4YHO-TEXHHMYECKas, TEXHOJIOIW4ecKas, IpOU3BOICTBEHHAs,
(UHAHCOBO-DKOHOMHYECKass WM WHas WHPopManus (B TOM YHCIIE COCTABIISFOIIAS CEKPETHI
IPOM3BOJICTBA (HOY-Xay)), KOTOpasi UMeeT JEHCTBUTENbHYIO MM MOTEHIHUATbHYI0 KOMMEPUECKYIO
[IEHHOCTh B CHJIy HEW3BECTHOCTH €€ TPEThUM JIMIIaM, K KOTOPOH HET CBOOOJHOTO JOCTyna Ha
3aKOHHOM OCHOBaHHMM U B OTHOIIEHUH KOTOPOH obOnanaresneM Takod MH(GOPMAIMHM BBEIEH PEXHUM
KoMMepueckoi TaitHbel. UHdopmanns MoxkeT ObITh OTHECEHA K KOMMEpPUECKOH TalfHe B TOM cllyyae,
€CIIM OHa MOJy4eHa, pa3paboTaHa B IMPOIECCe OCYLIECTBICHHUS TPYAOBBIX MPAaBOOTHOLICHUH, THO0 B
pe3yibTare TPaXkKIaHCKO-TIPABOBBIX OTHOIICHWH, BIIEKYIIAs WM MOTYIIAas TOBJIEYh IOJyYeHHE
npuObLIK 00a1aTeNeM Takoi HHpOpMAIIH.

Bpauebnas maiina - unpopManus o (axte oOpameHus 3a METUIIMHCKOW IMOMOIIBIO,
COCTOSIHUY 3]I0POBbsI TPaXKAaHWHA, IMArHO3€ €ro 3a00JIeBaHus U UHBIE CBEJCHHUS, MTOJyYSHHbIE PU
ero o0cieI0BaHUH U JICUEHUU.

Ilepconanvusie Oanuvie compyoHuxa, odyuaroue2ocs — nodas HHGoOpMaIys, OTHOCSIIASICS K



COTPYAHUKY, 00yJaromemMycsi, Kak CyObeKTy MepCOHAIbHBIX JaHHBIX, B TOM 4YHUCIE €ro (pammims,
UM, OTYECTBO, TOJ, MeCSl, Jara M MECTO pOXJIEHHUs, aJpec, CeMEeHHOe, COLMAILHOE,
UMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBanue, mpodeccus, T0X0abl, Apyras HHOOpMAIUs, CBEICHUS O
dakrax, cOOBITHSIX M OOCTOSTENbCTBAX JKU3HU COTPYIAHHKA, OOYYarollerocs, IO3BOJISIONINE
UICHTU(PHUIUPOBATH €TO JTUYHOCTD.

Hocmyn « KoHQuoenyuanvHou uH@opmayuu - O3HAKOMIIGHHE ONPEIEICHHBIX IUI[ C
uHpopMaLKeli, COCTaBISAIONICH TaiiHy, C corjacus ee oOnajgareiss WiIM Ha WHOM 3aKOHHOM
OCHOBaHUU IIPU YCIOBUH COXpaHEHUS! KOHPUACHINATHHOCTH 3TON HHPOPMALIHIH.

Ilepedaua xonguoenyuanvrolu ungopmayuu - nepeaada HHOOPMAIMH, COCTABISIONICH
TallHy W 3aUKCHPOBAHHOM HA MaTepUalbHOM HOCUTEJe, ee oO0ianareieM KOHTpPareHTy Ha
OCHOBAHMHU JIOTOBOpa B 00BbEME M Ha YCIOBHUSX, KOTOpPHIE MPEAYCMOTPEHBI AOTOBOPOM, BKIIOYAs
yCIIOBUE O TPUHATUM KOHTPAreHTOM YCTaHOBJIEHHBIX JOTOBOPOM Mep IO OXpaHe ee
KOH(HICHIIMATHHOCTH.

llpeoocmasnenue ungopmayuu, cocmasiaowen mauxHy, - Tepeaadya HHPOPMAINH,
COCTABIISIONICH TaiiHy M 3aMKCHPOBAHHONW Ha MaTepPHaIHLHOM HOCHTEINE, ee 00JaaTelieM opraHaM
rOCy/IapCTBEHHOW BJIACTU, MHBIM FOCYJAapCTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYIIpaBJICHUS
B IIEJISIX BBITIOJTHEHUS X (PYHKITHI.

Paszenawenue xonguoenyuanoroti unghpopmayuu - neicteue uim 0e3eHCTBUE, B pe3ylbTare
KOTOPBIX HH(OpPMAIHsI, COCTABIISAIONIAs TalfHy, B JIIOOOK BO3MOXKHOW (opme (yCTHOU, MMCHMEHHOM,
UHOW (opMme, B TOM YHUCJIE C HCIOIb30BAHHMEM TEXHUYECKHX CPEICTB) CTAHOBHUTCS W3BECTHOU
TPETBUM JIMIIAaM O€3 corjiacusi oOyiamatelis Takod umHpopmamuu JMOO BOTPEKH TPYAOBOMY HWIIH
Tpa)KAaHCKO-TIPAaBOBOMY JIOTOBOPY.

2. Obuue nonoscenusn

2.1. PykoBoauTelb OCYHIECTBISIET OOIIee yIpaBiIeHHWE O0OecreueHHeM  pexHuMa
0€30I1aCHOCTH CBEACHUH, CoJlepKallluX KOH(PUAESHINATBHYI0 HHPOPMALIUIO.

2.2. Jluna, gonyuieHHble K KOH(QUICHINAIbHOW UH(POPMAIUH, JOJKHBI ObITh 03HAKOMJIEHBI
¢ HacrosmmM [lonoxenneM o pocnuce.

2.3. IlepcoHanpHble JaHHBIE OTHOCATCS K KAaT€ropuu KOH(QHUAECHUUATbHONW HHGOpMAaIUu.
PexxuM KOHOUAESHIIMATBEHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCA B ClydyasX 00€3TUYMBaHUS WU
110 UCTEYEHHH 75 JIET CPOKa XPaHEHHs, €CIIM HHOE HE TPEAYCMOTPEHO 3aKOHOIaTeIbCTBOM PD.

2.4. Hacrosmee IlonoxkeHue yTBEp)KIaeTcss W BBOAMTCA B JIEHCTBHE IPHUKA30M
PykoBonuTenst 00pa3oBaTENbHOIO YUPEKACHUS U SBIsIETCS 003aTEIbHBIM IS UCIIOJTHEHUS! BCEMU
COTPYAHHKAM OpraHu3all{, HWMEIOIIMMU JIOCTYNl K KOHOQUAEHIMATbHOH  HH(pOpMaU
00pa30BaTENIbHOTO YUPEKIACHHUS.

2.5. PaboTHHKM 00pa30BaTENbHOTO YUPEKIEHUS TOJDKHBI OBITh 03HAKOMJICHBI 110JI POCIIHCH
C JOKYMEHTaMu 00pa30BaTEIbHOIO YUPEXKJEHHUS, YCTAHABIMBAIOIIMMU TMOPSJIOK 00paboTKU
NEPCOHAIBHBIX JAHHBIX paOOTHHUKOB, a TaKXke 00 UX IMpaBax U 005S3aHHOCTSX B ATOM obOaacTu.

2.6. B ycTaHOBJIEHHOM 3aKOHOM TMOPSIKE CYObEKT MEPCOHANBHBIX JAHHBIX JAET MUCbMEHHOE
coryiaciue Ha 00paboTKy CBOMX MEPCOHAIBHBIX JJAHHBIX.

2.7. B uensix 3amuThl MEPCOHAJBHBIX JAHHBIX PAOOTHUK / oOydaromuiics (3aKOHHBIN
IIPEJICTABUTEIND) UMEET NPaABO:

- TpeOoBaTh MCKIIIOUEHHUS WJIM HCHIPABICHUS HEBEPHBIX MIIM HEMOJHBIX NEPCOHAIBHBIX
JTAaHHBIX.

- Ha CBOOOJHBIN JOCTYIl K CBOMM INEPCOHAIBHBIM JAHHBIM, BKJIOYas MPaBO Ha IMOIy4YECHHE
KOMHUiA 10001 3amucH, coaepaliei nepcoHaabHbIe JaHHbIC,

- OIPENENSITh CBOMX MPEACTaBUTENEH JUIsl 3aIUTHI CBOMX MEPCOHATBHBIX TAaHHBIX;

- Ha COXPAHEHUE U 3aIIUTY CBOEH JIMYHOU U CEMEHHOM TaliHblI;

- MpaBO 00’KajoBaTh JEHCTBUS 00pPa30BATEIBHOIO YUPEXKIEHHUS, B cCllydyae HapylICHUS



3aKOHOAATCILCTBA O IICPCOHAJIBHBIX TaHHBIX.

2.8. PaGoTHuK / 00y4aromuiics (3aKOHHBIA MPEACTaBUTENh) 00s3aH:

- B YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM TOPSJIKE MPEAOCTaBIATh 00pa30BaTEIbHOMY
YUPEIKIACHUIO KOMILUIEKC IOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MIEPCOHATBHBIX JaHHBIX;

- CBOEBPEMEHHO C000marb 00 W3MEHEHHH CBOUX IEPCOHAJBHBIX JAaHHBIX (CTaBHUTH
00pa3oBaTeNbHOE YUPEKICHUE B M3BECTHOCTh 00 M3MCHEHUW (aMHIIMH, UMCHH, OTYECTBA, NAThI
POXKICHHSI, CMEHBI MTACTIOPTA, YTO MOJy4aeT OTPaKeHHE B MH(GOPMAIIMOHHON 0a3e JaHHBIX, a TAKKe
B JIOKYMEHTaX COJCPKAINX EPCOHAIBHBIC JaHHBIC).

3. Unpopmayus, asnawowanca KOoHQuoeHyuaibHoil, 4 00Cmyn K Heil

3.1. Ilepeuenb KOHQUACHIMATLHOW WHGOPMAIMU OPTaHU3AlUU YTBEPHKIACTCS MPUKA3Z0M
PykoBoauTens.

3.2. Kaxxaplii COTpYIHHK, TOTYYAIOMIUI JOCTYN K KOH(PHICHIMATHHON HHPOPMALIUU, B TOM
yucllie K TMEepPCOHANbHBIM  JaHHBIM, [OAMMCHIBAET 00s3aTENCTBO O  HepasrialleHUuu
KOH(UICHIMATLHOW WH(OPMANMK, B TOM YHCJIC CBEJICHUN O TNEPCOHAIBHBIX IAHHBIX, a TaKXKe
yBeIOMJICHHE 00 OTBETCTBEHHOCTH B Cly4ae HapylleHUs TpeOOBaHHWM IeWCTBYIOIIETO
3aKOHOJATENILCTBA B chepe 00paboTKM NMEePCOHAITBHBIX JTaHHBIX.

3.3. Cnoucok COTpYAHUKOB, JTOMYIIEHHBIX K paboTe ¢ KOH(HIESHUUANbHONH UHpOpMaIuei,
yTBEpKJ1aeTcs Mpruka3zoM PykoBoauTens.

C KaxIbIM COTPYIHHUKOM, HMEIOIIUM JOCTyH K KOHQUACHIHUATBLHOW HHPOpPMAIIHH,
3axitoyaercs: CormanieHre o HepasrilalleHu TaHHOH HH(OpMaIum.

3.4. B cocTaB nepcoHaNbHBIX JaHHBIX 00YYaIOIIEroCs BXOIST:

- DdUO;

- TOJT;

- JlaTa POXKIACHUS;

- aJipec perucTpaiuy;

- ¢dotorpadus;

- aapec paKTUYECKOTO MPOKUBAHUS;

- KOHTaKTHBIN TenedoH;

- JaHHBIE MACIOPTa WK IPYroro yIOCTOBEPSIIOLIETO JUYHOCTh JOKYMEHTA;
- WHBbIE JaHHbIE, HEOOXOAMMBbIE /ISl OpraHU3alMK yueOHOro rpoiecca

- CBEJICHUS O COCTOSIHUU 3/10POBBS U UHBIE METUIIMHCKUE CBEJICHUS.

3.5. B cocTaB nepcOHANBHBIX JaHHBIX COTPYIHUKA BXOJAT:
- aHKETHBIE U OMorpaduyecKue TaHHbIE,
- ¢dororpadus;
- o0Opa3oBaHue;
- CBEJIEHUS O TPYJOBOM M OOLIEM CTaxe;
- CBE/ICHUS O COCTaBE CEMbH;
- MaCIIOPTHBIE JAHHBIE;
- CBE/ICHUSI O BOUHCKOM YyYeTe;
- CBEJIEHUs 0 3apabOTHOM MIIaTe COTPYAHUKA;
- CBEICHUS O COLMANIbHBIX JIbIOTaX;
- CIELMAIBHOCTb,
- 3aHMMaeMasi JOJKHOCTb;
- HaJIu4ue CyJUMOCTEN;
- azipec MecTa )KHUTEIbCTBA;
- JIOMAIlHu# TenedoH;
- MecCTO pabOThl WM yueObl YWIEHOB CEMbH U POJICTBEHHUKOB,;



- CoJIep’KaHue TPYIOBOrO 10r0OBOPA;

- COCTAaB JICKJIAPUPYEMBIX CBEJICHUN O HAIMYNHA MAaTEPUAIbHBIX IEHHOCTEM;

- coJiepyKaHue JIeKJIapalty, 10/1aBaeMOil B HAJIOTOBYIO MHCIIEKIIMIO;

- MOJIMHHHUKY U KOIIUU ITPUKA30B IO JUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

- OCHOBaHMS K IPUKA3aM I10 JINYHOMY COCTaBY;

- 7ieria, CoJIepKaIlie MaTEpUabl 10 MOBBIIICHUIO KBATH(HUKAIIMN U TIEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacciieI0BaHHsIM;

- CBEJICHUS O COCTOSIHUHU 3/10POBBS U UHBIE MEIUIIMHCKUE CBEJICHUS;

- MHBIE HEOOXOTUMBIE JTAHHBIE.

4. Ilopaoox oopawenusn KonguoenyuaibHou unghopmayuu

4.1. CsepmeHus, cocTaBisONMe KOHGUACHIHNAIbHYIO HWH(GOPMAIIHIO, MOTYT OBITh
BBIPQXXCHBI B TUCBMEHHOMU, YCTHOW © WHBIX (hopmax. KoHdunennmansuas nadopmanus, CTaBIias
U3BECTHON COTPYAHHKY W3 MHCHbMEHHBIX, YCTHBIX M HHBIX HCTOYHUKOB, OXPAHAETCS DPaBHBIM
00pazomM.

4.2. KounduaeHnuuanbHas uHGOpMalUs, CTaBIIas W3BECTHOM COTPYIHUKY M3 YCTHBIX
WUCTOYHUKOB, HE JOJDKHA OBITh WM pasrjalieHa. B ciiydae pasriameHusi JaHHOW HWHOOpMAIUH
COTPYIHUK HECET OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM TMOPSAKE.

4.3. TlucekMeHHBIC W MAIIMHHBIE WCTOYHUKKA HH(DOpPMAIHMH, COACpXKAIIUE CIYKESOHYI0 M
KOMMEPUYECKYIO TaiHy, MOIeKaT YUETY U ClielnaJIbHOMY 0003HAUEHHUIO.

4.6. B cnydyae HEoOXOAMMOCTH OIEPATUBHOIO JOBEACHHS 10 3aMHTEPECOBAHHBIX JIHI]
CBEICHH, COCTABISAIONINX TallHy, PYKOBOJUTEIIEM CTaBUTCS PE3OJIONHUS Ha CaMOM JOKYMEHTE,
coJepKaleM CIyXeOHYI0 MM KOMMEpUYECKyro TaiiHy. Takoe paspemieHue IOJDKHO COJepKaTh
nepeyeHb GaMUINi COTPYIHUKOB, 00SI3aHHBIX O3HAKOMHUTHCA C JOKYMEHTAMHU WJIM MX UCIOJIHUTD,
CPOK HWCIIOJTHEHWUS, APYTrue YKa3aHwus, MOJIIMUCh PYKOBOJIUTENS M JaTy. PykoBoauTenb MOXKET mpu
HEOOXOJUMOCTH TPEAYCMOTPETh OTrPAaHUYECHHUS B JIOCTYIIE KOHKPETHBIX COTPYAHHUKOB K
OTIpE/ICIICHHBIM CBEJICHUSIM.

4.7. He nomyckaercsi pasriamieHue CBEIEHUM, COCTABISAIONIMX BpaueOHYIO TaiiHy JIUIIaMH,
KOTOPBIM OHHU CTAJId W3BECTHBHI NMPU OOYYECHWUH, UCTIOTHCHHH MPO(PECCHOHAIBHBIX, CIYKCOHBIX U
WHBIX 00S3aHHOCTEH, KpOME CIy4yaeB, YCTaHOBIEHHBIX B HacTosieM [lonoxenun.

4.8. C cormacusi rpakJaHMHa WM €ro 3aKOHHOTO (YIOJIHOMOYEHHOTO) IpeACTaBUTENS
JIOTTYCKaeTCs Mepenaya CBEeNEHUH, COCTABISIONMX BpaueOHYIO0 TailHy, IPYTMM TpaxJaHaM, B TOM
YHCIIe JOJHKHOCTHBIM JIUIAaM, B MHTEpecax 0O0CIIeIOBaHUS U JICUCHUS TPaXTaHUHA, JUIS TIPOBEICHUS
HAyYHBIX HCCIEJOBAaHUMN, MyOIMKAIlMM B HAYYHOW JHTEpaType, UCIOIb30BaHUS ITHX CBEICHHUI B
yu4eOHOM IPOLIECCE U B UHBIX LEISIX.

4.9. 3aKOHHBIMU TPEACTABUTEISIMU SIBISIOTCS POJTUTENN, YCHIHOBUTEIU WA TOMEYUTETH
auna.

4.10. TlomHOMOuYMS  3aKOHHOTO  TPEACTABUTENS  MOATBEPKAAIOTCA  CIEAYIOUUMHU
JIOKyMEHTaMHU:

- POJIUTENH — MACTIOPT, CBUACTEIHCTBO O POKICHUU peOCHKA;

- OMEKYHBl — IMacropT (MHOH JOKYMEHT, YJIOCTOBEPSIOMNN JIMIHOCTh), PEUICHHE OpraHa
OTIEKHU U TIOTIEYUTENHCTBA, OO0 pelieHne cyaa 00 yCTaHOBJICHUU ONEKH HaJl JIMIIOM U Ha3HAYeHUU
OTIEKYHa;

- TIONIEYUTENHU - MAcmopT (MHOHM JOKYMEHT, YAOCTOBEPSIONMINNA JTUYHOCTH), PEIICHUE OopraHa
OTIEKU W TONCYUTENIbCTBA, JIM0O peIIeHHe Ccyaa 00 YCTAaHOBJICHUHU IMOTICUNUTEIIBCTBA HAJ[ JIMIIOM U
HA3HAYCHHUH MTOTICUNTEISL.

4.11. YIOTHOMOYEHHBIMHU MPEACTABUTEISIMH SIBJISFOTCS JIMIA, AEHCTBYIONIME HA OCHOBAHUH
HOTApUAIBHO YJOCTOBEPEHHOM TOBEPEHHOCTH.



4.12. TlonHoMouus NpPEACTABUTENS] TMOATBEP)KIAIOTCS HOTAPUAIBHO YJOCTOBEPEHHOMN
JIOBEPEHHOCTHIO.

4.15. Tlom o00pabOTKOW TEPCOHANBHBIX JAaHHBIX TOHUMAeTCcsl cOOp, CHUCTEeMaTH3aIus,
HaKOIJICHUE, XpaHEHHUe, yTouHeHHe (0OOHOBJIEHHE, U3MEHEHHUE), HCII0JIb30BaHUE, PACIPOCTPAaHEHUE
(B TOM umcIe nepenava), o0e3TMUMBaHue, OJOKUPOBAaHUE, YHUUTOKEHHE NMEPCOHATBHBIX JTaHHBIX U
1r000€ Ipyroe UCIoIb30BAHNE IEPCOHANIBHBIX TaHHBIX.

4.16. B mensx oOecneueHus mpaB M CBOOOJ 4YeIOBEKa W TPaKIaHWHA COTPYIHUKU
OpraHu3aluu Mnpu oOpabOTKe NEepCOHANbHBIX JaHHBIX 00s3aHbl COONMIOJATh CIEYIOLIHe o0lue
TpeOOBaHUS:

4.16.1. OOGpaboTka MEPCOHATBHBIX JTAHHBIX MOXET OCYIICCTBIATHCS HCKIIOYHUTEIBHO B
HEeNsAX OKa3aHWs O0pa30oBaTENbHBIX YCIYr HaIJEKalIero KadyecTBa M 00bEMA, BBINOIHEHUS
TPYAOBOTO JJOIOBOPA, B MHBIX MPELYCMOTPEHHbBIX 3aKOHOIATEILCTBOM CIIyYasiX;

4.16.2. Ilpu onpeneneHuy o0beMa U CoJIepKaHUs 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
COTPYAHHUKHM 00pa30BaTENbHOTO YUpPEXKICHHs 00s3aHbl PYyKOBOACTBOBaTbcs KoHcTuTynmen
Poccuiickoit @denepanuu 1 GpenepaibHbIMU 3aKOHAMH.

4.17. Vicnionb30BaHuE NEPCOHANBHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHHM C LIETISIMH,
OIpPEAEIUBIINMH UX TOJTYUEHHE.

4.18. IlepcoHanbHble [JaHHbIE HE MOTYT OBbITh MCIIOJIB30BaHbl B ILENAX NPUUYUHEHUS
UMYILECTBEHHOT0, (PU3MUECKOTO U MOPAJIBLHOIO BpeJa rpakJaHam, 3aTpyIHEHUs peaau3aluu IpaB
u cBobox rpaxaan Poccuiickoit ®enepanuu. OrpanndeHue mpas rpaxaad Poccutickoit deneparnuu
Ha OCHOBE HCIOJb30BaHUsA HH(MOpManUM 00 HX COLMAJIBLHOM IPOUCXOXKICHHHM, O PACOBOM,
HallMOHAJILHOM, A3BIKOBOM, PEIMTMO3HON M MApTUHHON MPUHAJICKHOCTH 3alpelleHo U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

4.19. Ilepenaua mnepcoOHaJIbHBIX JaHHBIX BO3MOXKHAa TOJBKO C corjacus CcyObeKTa
NEPCOHANBHBIX JaHHBIX WM €r0 3aKOHHBIX MPEACTaBUTENICH B CIlydasX, IPsSMO MPETyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

4.20. Ilpu mnepenade MepCOHAIbHBIX JAHHBIX 3a MpeAeNbl OpraHu3aluu, COTPYAHUKH
OpraHu3allii He JIOJDKHBI COOOIIaTh 3TH JaHHblE TPETbed CTOpOHE 0e3 MUCbMEHHOIO CcOorjacus
CcyOBbEeKTa MEepPCOHANbHBIX JAHHBIX WM €r0 3aKOHHOTO IPEJCTaBUTENS, 3a UCKIIOYEHHEM CIIy4aesB,
KOTJ]a 3TO HEOOXOJMMO B LEJSAX MPEAYNpPExIEeHUS YTPO3bl )KU3HU U 3/I0POBBIO I'paXkJIaHUHA WIN B
CIIy4asiX, yCTAaHOBJIEHHBIX (he/iepaibHbIM 3aKOHOM.

4.21. Bce mepbl KOHOUACHIMAIBHOCTU NIpU cOope, 00paboTKe U XpaHEHWU NEepCOHATbHBIX
JAHHBIX PACIPOCTPAHSIOTCS KaKk Ha OyMa)KHbIE, TaK U Ha IEKTPOHHbIE (C UCTIOIb30BAaHUEM CPE/ICTB
aBTOMaTH3alMU U 0€3 UCIIOJIb30BaHUs CPEJICTB ABTOMATHU3ALIMU) HOCUTENIN HH(DOPMAIUH.

4.22. He nomyckaercs OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C Iepegadyeldl NepcOoOHAIbHOMN
uHpopManuu 1o teiaedony win paxcy.

4.23. XpaHeHHe MepCOHANBHBIX JaHHBIX JOJDKHO MPOMCXOAUTH B MOPSIIKE, UCKIIOYAIOLIEM
UX yTpaTy WK UX HEPaBOMEPHOE HCII0JIb30BaHHE.

5. Oxpana xonghuoenyuanvnoit ungpopmayuu

5.1. B nensx oxpansl KOHGUACHINATLHOW HH(GOPMAIIUU COTPYAHUK O0s3aH:

1) cobmoaTh yCTaHOBJICHHBIN PEKUM OXpaHbl TaKoi HH(OpMAIHH;

2) He pasmiamarb KOH(QUACHLIMAJIbHbIE CBEJICHHS, CTaBIIME €My H3BECTHBIMU W3
MUCbMEHHBIX, YCTHBIX U UHBIX HCTOYHUKOB U HE UCIOJIb30BaTh 3Ty HH(POPMALIMIO B TMYHBIX LENAX;

3) oOecreynTb HEBO3MOXXHOCTh YTpaThl (IIEJIOCTHOCTh M COXPAHHOCTb, COOJIOJCHHE
HOpsi/IKa XpaHEHHs) TOKYMEHTOB, COAEPIKAINX YKa3aHHbIE CBEICHUS;

4)  obecrneunTh HEBO3MOXKHOCTb HECAaHKIMOHMPOBAHHOIO JOCTyNMa K JOKYMEHTam,
coJiepKaliuM KOH(PUACHIHATBEHYI0 HHPOPMALINIO, HAXOIAIIUMCS B €70 BEICHUY;

5) 1npu yBOJBHEHUHM TPEACTaBUTH MUCHbMEHHBIH oTueT PykoBoaurtemto, 1umbo



YIIOJTHOMOYEHHOMY JIMIy O JOKYMEHTaX, COAEpKalUuX KOH(MUICHIIMATbHBIC CBEIACHHS, KOTOPHIC
YKa3aHHOE JIMII0 HCIOJb30BaJO MpPH HCIOJHEHUU CBOMX TPYAOBBIX OOsS3aHHOCTEH, a TakKkKe
nepeAarh YIOJHOMOYEHHOMY JIMIYy MpPH TNPEKPALICHUH TPYAOBBIX OTHOUICHWH HMEIOIIUECS B
MOJIb30BAHUU COTPYJHUKA MaTepualbHbIe U MHbIE HOCUTENIN KOH(MUICHIIMATbHOU HH(DOPMALIUH.

6) pabotaTh TOJNBKO C TEMH KOH(DUICHUMAIGHBIMUA CBEICHUSIMU U JIOKYMEHTaMH,
K KOTOPbIM OH TOJY4YWJ JOCTyH B CHIy CBOUX CIYKEOHBIX OO0S3aHHOCTEH, 3HATh
Kakiue KOHKPETHO CBEACHHUs TNOJUIeXaT 3alluTe, a Takke CTporo  coOmronaTh MpaBHiia
MOJIb30BAHUS HMHU.

5.2. CoTpyoHUKH, JOMYIICHHBIE K CIYy)KeOHOW, KOMMEpPYECKON TaiiHe, O00sS3aHbI
HE3aME/UIUTEIbHO COOOMIUTh PYKOBOJUTENIO O0pa30BaTEIbHOTO YUYPEKACHUS O Mporaxke
JOKYMEHTOB, MAIIMHHBIX HOCUTENCH MH(pOpMAIINU, COEPKAINX KOH(PHUICHIINATIbHBIC CBEICHNUS, a
TaK)K€ O HECAaHKIIMOHHPOBAHHOM JIOCTYIE JIMIl K TaKoi MH(OpMAaLUU, UK O TMOIBITKE M0I00HOTO
JocTyna.

5.3. Ilo dakty pasriameHuss KoHGUISHIMATbHON MHGOpMAUU, MOTEPU JOKYMEHTOB U
WHOTO HECAaHKIMOHMPOBAHHOTO JOCTyHNa K KOH(PHUICHIMAIBHBIM CBEIACHUSM, ITPOBOIHUTCS
cinyxeOHOe paccieloBaHUE, IO pe3ylbTaTaM  KOTOPOrO BHMHOBHBIE IIMIA MPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH.

54. Tlpu yuactum B  paboTe CTOPOHHUX  OpraHU3alUil  COTPYIHUK  MOXKET
3HAKOMUTb ux NpEeJCTaBUTENICHl CO CBEACHUSMH, COCTABIISIONIUMH CIIY)KEOHYIO HIIH
KOMMEPUYECKYI0 TaliHy, TOJIBKO C MUCHBMEHHOIO pa3pelieHus pyKoBoauTens. PykoBomuTenb mpu
9TOM  JIOJDKEH  ONpPENElIUTb KOHKPETHbIE  BOIIPOCHI, IMOJUIEKAIIME  PACCMOTPEHUIO, H
yKazaTb, KOMY U B KakoM oObeMe MOXeT ObITh cooOmieHa uH(opManus, MoIeKaIas
3aluTe.

5.5. Tlo oOmemy mpaBuily JIOCTYH TMOCTOPOHHHMX JIMII K CBEICHHSIM, COCTaBISIOLIUM
BpaueOHYIO TaifHy, HE JIOIyCKAeTCs, 3a MCKIIOYCHHEM CIIy4aeB, YCTAHOBICHHBIX JEHCTBYIOIINM
3aKOHOJATEILCTBOM, a TaKkke HacToAmuM [lomoxxeHuem.

5.6. 3ammTa TEPCOHANBHBIX JAHHBIX MPEACTABISIET COOON TEXHOJIOTMUYECKHH IpoIiecc,
HpeIyIpex a0 HapyleHue JIOCTYITHOCTH, LIEJIOCTHOCTH, JIOCTOBEPHOCTHU u
KOH(QHICHIIMATPHOCTH TIEPCOHANBHBIX JaHHBIX M, B KOHEYHOM cYere, OOecreunBaromui
JIOCTAaTOYHO HAJEXHYI0 Oe30macHOCTb HMH(OpManmuu B  Mpolecce  YINpaBIE€HYECKOH H
MIPOM3BOJICTBEHHOM JIESATETHLHOCTH OPTaHN3aINH.

5.7. 3amuTa MepcOHANBHBIX JaHHBIX OT HEMPAaBOMEPHOTO HMX HCIOIb30BAHHS WU YTPAThI
JOJIKHA OBITH 0O€ecedeHa B MOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

5.8. 3amuTa BKIIOYaeT B ce0sl CelyroIue Mephl:

- OTpaHMYCHHE M pErjaMeHTAIHs JOCTYyla COTPYIHWUKOB K TEPCOHAIBHBIM IaHHBIM C
YCTaHOBJICHHEM KOHKPETHBIX MpaB JOCTYIIA;

- cTporoe M30MpaTebHOE M OOOCHOBAHHOE PACIPEEICHUE TOKYMEHTOB M HH(pOpPMALNU
MEXy COTPYAHHUKAMHU OpPTaHU3alINY;

- palMOHAJIbHOE M 3PrOHOMHYHOE pa3MelleHHue pabounux MECT COTPYAHHKOB OpraHMU3allHH,
UMEIOIINX JOCTYI K MEePCOHATBHBIM JaHHBIM, IPH KOTOPOM HUCKJIIOYANach Obl CIy4aiiHas yTedyka
3alUIIaeMoi HHpOpMaIH;

- O3HAKOMJICHHWE COTPYAHHMKOB OpraHM3allud ¢ TpeOOBaHUAMHU HOPMaTUBHO —
METOAMYECKHX JOKYMEHTOB IT0 3alUTe HHPOPMAIIUH O TIEPCOHAITBHBIX JTAHHBIX;

- HaIM4he HEOOXOMMMBIX YCIOBUU B TMOMENIEHHWU AN paboThl ¢ KOH(MUICHIHATLHBIMU
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

- OpraHu3anus MOopsAKa YHUYTOXKEHUS WH(GOPMAIIUHU, COMEpKaIlei MepCcoHaIbHbIe JTaHHBIC
COTPYAHHUKOB;

- periaMeHTars oOpalieHuss JOKYMEHTOB, COJEpKaIllUX IepCOHANbHBIE HaHHBIE, Ha
pabounx MecTax COTPYJHHUKOB OpTaHN3AIINH;



- OPUHATHE B YCTAHOBJIEHHOM IMOPSAKE MEp IO MPUOCTAHOBJICHUIO WIIA TMPEKPALIECHUIO
00pabOTKM  MEpCOHANBHBIX  JIAHHBIX,  OCYIICCTBISIEMOM €  HapylIeHHEM  TpeOOBaHM
3aKOHOJIaTEIIHLCTBA;

- TpUBJIICYEHHWE K UCHMIUIMHAPHOW OTBETCTBEHHOCTH JIMIl, BHHOBHBIX B HapylIEHUU
3aKOHO/IATENbCTBA O IEPCOHANBHBIX JIAHHBIX.

5.9. Bce nuia, cBSI3aHHBIE C MOTy4YeHHEeM, 00paOOTKOM M 3aIUTON MEPCOHATBHBIX JaHHBIX,
00s13anbI IonUcaTh OOS3aTETHCTBO O HEPA3TIIANICHUH IEPCOHATBHBIX TaHHBIX.

5.10. IIpu ucnosb30BaHUM M MIPEAOCTABICHUM JJISI HAYYHBIX 1I€JIed MEPCOHAIbHBIE JaHHbIE
JIOJKHBI OBITH 00€3/IMYEHBI.

6. Omeemcmeennocms 3a pazziauienue KOHQUOEHUYUANbHOU UHGopMmayuu

6.1. CoTpynHHK, KOTOPBIM B CBSI3M C HMCIOJHEHHEM TPYAOBBIX OOS3aHHOCTEH IOJIYYHII
JOCTYT K CBEJICHUSAM, COCTABJIAIONINM KOH(DUICHINANBbHYIO HH()OPMAIHUIO, B CITydae YMBIIUICHHOTO
WIM HEOCTOPOKHOTO pas3rjamieHuss 3ToH HWH(OpMaluMd TMpU OTCYTCTBHM B JEHCTBHUSX TaKOTrO
COTPYAHHMKA COCTaBa MPECTYIUICHUS, B COOTBETCTBUHU €O CT. 192 TpynoBoro koaekca (nanee TK PO)
BBIHOCUTCS IUCLHUIIIIMHAPHOE B3bICKAHHE.

6.2. Kaxnplil COTpyOHMK OpraHu3aluy, MOJydaroluil 1 padoTbl KOH(UICHIMAIbHBIN
JOKYMEHT (MHOW MaTepHuaabHBIi HOCHTENb KOH(MUICHIHATIbHON HHPOpPMALMK), COIEpPKAIIHiA
MH(pOpPMaLIMI0O O NEPCOHAIBbHBIX JAHHBIX MAallMEHTa, HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh
HOCHUTENS U KOH(PUIEHITUAIBHOCTh HH(POPMAIIHIH.

6.3. CoTpyAHHUK, OCYIIECTBISIOMIUNA COOp  CBEACHHUH, COCTaBISIOMIMX KOMMEPYECKYIO
TaliHy, HE3aKOHHBIMHU CIIOCOOAMU B IIEJNISAX pas3rialieHus MO0 HE3aKOHHOTO UCIOJIb30BaHUS ITUX
CBEICHMI, a TakKe 3a MX pas3IJalleHUE WM HE3aKOHHOE HCIIOJIb30BAHUE, COBEPIICHHBIE U3
KOPBICTHOW WM HWHOM IJIMYHOW 3aMHTEPECOBAHHOCTH U MPUYMHUBIIMK KPYMHBIA  yiiepo
OpraHu3aii, B COOTBETCTBUU cO CT.183 VYromoBHoro komekca P® HeceT yroiaoBHYIO
OTBETCTBEHHOCTb.

6.3. Jluma, KOTOphIM B YCTAaHOBJIEHHOM 3aKOHOM MOpSAJKE IIE€peJaHbl CBEACHMS,
COCTaBJIAIOLIME BpaueOHYIO TaiiHy, C Yy4eTOM NPUYMHEHHOIO TpaXJaHWHY yliepba HecyT 3a
pasrinameHue BpaueOHOM TallHbl JUCHUIUIMHAPHYIO, AaJMMHHUCTPATUBHYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C  3aKOHOAATENbCTBOM  Poccuiickonn — @enepanuu,
3aKOHO/IaTEeNLCTBOM CyOBekTOB Poccuiickoit denepanuu.

6.4. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIOIIUX IMOJy4yeHHe, 0O0paboTKy u
3alllUTy TMEpPCOHAIbHBIX JaHHBIX paboTHMKAa / oOydarolerocs, HECYT AMCLHUILIMHAPHYIO,
aIMUHHMCTPATUBHYIO, TPAKIAHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHU C
JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

6.5. YronoBHas OTBETCTBEHHOCTb 3a HApYIIEHHWE HEMPUKOCHOBEHHOCTH YacCTHOM JKU3HU (B
TOM YHCJIE€ HE3aKOHHOE COOMpaHue WM pPacHpOCTPaHEHHWE CBEJCHUM O YacTHOW >KU3HU JUIA,
COCTABJIAIOLIETO €ro JIMYHYIO MM CEMEWHYIO TaiiHy, 6e3 ero coryiacus), HepaBOMEPHBINA TOCTYI K
OXpaHseMOl 3aKOHOM KOMIIbIOTEpHOW MH(pOpMalluu, HEMPaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTaHOBJICHHOM IOPSAJKE JOKYMEHTOB M CBEICHUN (€CIM 3TH JAESHUS NPUUUHUIN
BpeJl MpaBaM M 3aKOHHBIM MHTEpecaM Ipa)<JaH), COBEPIICHHbIE JINLIOM C MCIIOJIb30BAaHUEM CBOETO
CIIy’K€OHOT0 MOJIOKEHUS HaKa3bIBaeTcs mTpadom, Tu00 JTUIIeHNeM ITpaBa 3aHUMATh OIpeieIeHHbIe
JOJIKHOCTH WJIM 3aHUMAThCS ONPEAEICHHON AESITebHOCThIO, TM00 apecToM B coOTBeTCTBUU ¢ YK
PO.

6.6. HempaBoMepHOCTH A€ATENBHOCTH OPraHOB FOCYAAPCTBEHHOM BJIACTH M OPTaHU3ALUN 110
cOOpy U UCTIOIB30BAHUIO MIEPCOHAIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CYI€0HOM MOpSIKE.



